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Geneva English School

Application for Finance & Estates Manager 2010
	The information provided by you on this application form, in your CV and in other ways throughout this recruitment process will be used by the Geneva English School (GES) for the purpose of recruitment only. It will be kept confidential by the school and will not be used for any other purpose. By completing this form you consent to GES using your personal information in this way.

Please complete each section of this form, preferably electronically, and send it by email to applications@geneva-english-school.ch together with your complete CV and a covering letter stating your reasons for applying for this position. 

It is not necessary to also post your documents but if you are unable to email them you may post them under confidential cover to:  Recruitment Subcommittee, Geneva English School, 36 Route de Malagny, BP 40, 1294 Genthod, Switzerland

	Personal details

	Title
	

	Last name
	

	First name
	

	Date of birth (dd/mm/yyyy)
	

	Marital status
	

	Ages of any dependent children
	

	Nationality
	

	Language: Fluency in English, spoken and written
	Spoken: .......................              Written: ..............................   (Proficiency: Mother tongue, Fluent, Good, Limited, None)

	Language:  Fluency in French, spoken and written
	Spoken: .......................              Written: ..............................   (Proficiency: Mother tongue, Fluent, Good, Limited, None)

	Do you have a current driving license?
	

	Contact details

	Address
	

	Daytime telephone number
	

	Evening telephone number
	

	Mobile telephone number
	

	Private email address
	

	Current (or most recent) position 

	Position title
	

	Date of appointment (mm/yyyy)
	

	Name of school/employer
	

	Address 
	

	Duties
	

	Salary
	

	Description and value of other benefits
	

	Notice period
	

	Previous position

	Position title
	

	Dates 
	

	Name of school/employer
	

	Address 
	

	Duties
	

	Previous position

	Position title
	

	Dates 
	

	Name of school/employer
	

	Address 
	

	Duties
	

	Qualifications

	Qualifications
	

	Higher degrees or other qualifications
	

	First degree
	

	"A" levels or equivalent
	

	Other relevant qualifications or training 
	

	Health

	Have you had any serious health problems in the last five years?
	

	If yes, please give details
	

	Days missed in the past two years due to illness
	

	Personal information

	What personal achievement are you most proud of in your current (or most recent) position?
	

	Why do you think that you would be the best candidate for this position?
	

	Please describe your specific experience in dealing with the Geneva and/or Swiss authorities.  How would this be useful in this position?
	

	References

	Referee 1

Name

Email address

Telephone number

Relationship
	

	Referee 2

Name

Email address

Telephone number

Relationship
	

	Referee 3

Name

Email address

Telephone number

Relationship
	

	Other

	How did you learn about this vacancy?
	___ Tribune de Genève

___ Le Temps

Website (please specify) _____________

Other (please specify) _____________
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