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GENEVA ENGLISH SCHOOL

ASSOCIATION

ARTICLES OF ASSOCIATION AND STANDING ORDERS



incorporating the amendments adopted at the General

Meeting of the 9th December, 1996
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Article 1 - Name

The Association shall be known as the GENEVA ENGLIS H SCHOOL ASSOCIATION ("the
Association™).

Article 2 - Legal Status

The Association shall be a non-profit-making Associ ation of indefinite duration established in
accordance with and subject to the appropriate prov isions of Article 60 (and following) of the
Swiss Civil Code.

Article 3 - Domicile

The domicile of the Association shall be that of th e Geneva English School herein- after
provided.

Article 4 - Objective

The objective of the Association is to provide educ ation on Biritish lines for children living in
or around Geneva to prepare them for secondary educ  ation in the public and private sectors.
The School shall be open to English-speaking childr en; provided that two-thirds of the places
in the School shall be reserved in principle for ch ildren of British or Commonwealth
nationality.

Article 5 - Pursuit of Objective

The Association shall maintain the Geneva English S chool ("the School") in the vicinity of
Geneva to provide the education set out in Atrticle 4 hereof.

The Association may carry on any activity or perfor m any act necessary to realise its
objective including but not limited to the employme nt of teaching and administra- tive staff,

the purchase of school equipment and materials, the renting or purchase of land or buildings

(whether in its own name or that of another legal e ntity).

The Association shall set up its own administrative organs which shall include the General
Meeting of the Association, a Management Committee ("the Committee") and such other
organs as the General Meeting or the Committee may  decide necessary.

Article 6 - Means

The Association shall derive its material means fro m fees, charges and deposits received by
the School and shall be empowered to receive gifts or loans in money or in kind on behalf of
the School.

Article 7 - Membership

a) The parents or, where applicable, the legal guar dians of any child admitted to the School
shall be Members of the Association. Membership sha |l commence after the receipt by the
School of a completed and signed membership applica  tion form as prescribed by the
Committee and upon the acceptance by the School of the registration fee for the child.



Membership of a child's parents shall be deemed to constitute one conjoint memberhsip and
not two memberships. It shall be the responsibility of each Member to ensure prompt
settlement of all appropriate bills issued by the S chool in connection with tuition and other
charges due in respect of the Member's child/ren an  d to abide by the School's internal rules.
Each Member

shall accept such further liabilities as may be agr eed by the General Meeting and
promulgated in the Standing Orders to these Article s of Association.

b) The Members shall not be responsible for the deb  ts of the Association.
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Article 8 - Termination of Membership

Membership shall be terminated when the name of the Member's last child to leave the
School is duly removed from the School's current re gisters.

Article 9 - Honorary Membership

The Association may elect Honorary Members in recog nition of valuable past services
rendered to the Association and the School. Honorar ~ y Members shall have no voting rights in
the Association and shall not be liable financially towards the Association.

Article 10 - Authority and Powers of the General Me ___eting

The General Meeting shall be the supreme authority of the Association and shall exercise the
following powers:

a) Adoption of or amendments to the Articles of Ass ociation and Standing Orders.

b) Election of the Committee.

¢) Review of and action on the Committee's reports.

d) Authorising disbursements from the reserve funds

e) Review of and action on the annual financial rep  ort and balance sheet.

f) Review of and action on the annual budget(s) an  d the allocation of any surpluses.
g) Election of Honorary Members.

h) Receiving and acting upon Members' appeals again st expulsion.

i) Election of auditors for each year.

Article 11 - Convening Notice for a General or Annu al General Meeting

A written convening notice shall be sent through no rmal postal channels to all Members and
Honorary Members of the Association at least twenty  -one days before the proposed date of
the Meeting. Such notice shall be sent by the Chair  man or the Secretary.

Article 12 - Agenda

A written draft Agenda shall be sent through normal postal channels by the Secretary to all
Members and Honorary Members of the Association eit her with the convening notice
prescribed herein or within five days of the despat ch of such convening notice. Members
shall be entitled to submit in writing to the Secre tary further items for inclusion on the
Agenda. The Meeting shall adopt its Agenda before p  roceeding with any business. The



Agenda should as far as possible be in adequate det ail and, in particuar, any proposal
affecting the level of School fees shall be circula  ted with the draft Agenda.

Article 13 - Extraordinary General Meeting

An Extraordinary General Meeting shall be convened by the Chairman upon the request of at
least one-fifth of the voting electorate of the Ass ociation or of the majority of the Committee.
Upon receipt of such request the Committee shall se  nd a written convening notice to all
Members and Honorary Members setting the date
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of the Extraordinary General Meeting not earlier th  an seven days from the date of posting of
such notice. The convening notice shall contain a ¢ lear statement of the reasons for the
Extraordinary General Meeting. An Extraordinary Gen  eral Meeting may discuss and act upon
only such matter(s) specifically set out in the con vening notice. Decisions taken at an
Extraordinary General Meeting shall be subject to r  eview and ratification at the next General
Meeting.

Article 14 - Voting Rights. Quorum and Voting Provi sions

Each Member shall be entitled to one vote for each child of the Member registered at the

School. As used herein the term "voting electorate" shall mean the total number of votes
which may be exercised by the voting membership of the Association. Except as provided
below, the Quorum for a Meeting of the Association shall be one-third of the voting
electorate. Motions to amend these Articles or the Standing Orders shall be carried on a two-
thirds majority vote of the Meeting; provided that such majority is not less than half of the
voting electorate;  other motions shall be carrie d on a simple majority vote of the Meeting.
Proxy votes may be recorded. Where a quorum is not constituted the Meeting shall be

reconvened within three weeks; provided that the qu orum provisions shall not apply to such
reconvened Meeting.

Article 15 - Responsibilities, Powers and Organisat ion of the Committee

a) Terms of Reference of the Committee

The Committee shall act in an executive capacity on behalf of the Association to ensure a
regular and continuous management of the Associatio n's and the School's affairs. It shall act
with due diligence and care to guide the School's ¢ urrent activities and development and
shall report regularly to the General Meeting. The powers of the Committee shall be set out in
the Standing Orders.

b) Composition

The Committee shall consist of not less than nine a nd not more than twelve Members,
including the ex-officio Committee Member who shall be the Head Teacher. It shall elect its
own Chairman, Vice-Chairman, Treasurer and Secretar y and shall be empowered to appoint
other Members of the Association to fill vacancies arising on the Committee; provided that

such appointments shall be submitted for ratificati on to the next Meeting of the Association.

The Committee may also co-opt the services of Membe rs of the Teaching Staff and other
persons to carry out a specified task.

c) Election and Term of Office

Candidates for election to the Committee shall be M embers of the Association and shall be
nominated and seconded by two other Members of the Association. Elections shall take place
at the Annual General Meeting towards the close of the scholastic year and shall be by secret
ballot. Committee Members shall be elected or re-el  ected for two years in such a manner that,



in principle, each year half of the Committee shall retire or stand for re-election. A husband
and wife may not serve concurrently on the Committe e.

Article 16 - Joint Signature

The persons empowered to sign jointly on behalf of and to bind the Association shall be any
two out of the Chairman, Vice-Chairman. Treasurer, Secretary, Head Teacher and other such
persons as may be so empowered by the General Meeti ng upon the recommendation of the
Committee.
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Article 17 - Standing Orders

The present Articles of Association may be qualifie d but not changed by Standing Orders
adopted by the General Meeting.

Article 18 - Dissolution of the Association

The Association shall be dissolved where two-thirds of the voting electorate of the
Association vote in favour of such dissolution. In case of dissolution the Association's net
fortune shall under no circumstances and in no way revert to its Members or to third parties,

but shall be paid to a similar association register edin
accordance with Swiss Law.

STANDING ORDERS

STANDING ORDER -1

CONDUCT OF MEETING OF THE ASSOCIATION

Order 1 - Forum

The General Meeting of the Association shall consti  tute the supreme authority of the
Association; it shall settle all questions not spec ifically delegated to organs of the
Association and shall be empowered to review decisi ons taken by such organs and to take
such action as it deems necessary. All Members and Honorary Members of the Association
shall endeavour to attend and participate in Genera | Meetings. As used herein the term
"Meeting" shall include a General, an Annual Genera |, or an Extraordinary General Meeting.

Order 2 - Frequency

There shall be as many Meetings of the Association as are necessary for the sound running
of the School; provided that there shall be notles s than two Meetings per School Year, one of
which shall be the Annual General Meeting to be hel  d in early June each year.

Order 3 - Chairman




The Chairman of any Meeting shall be the Chairman o  f the Association or, in his absence, the
Vice-Chairman of the Association. Where both the Ch airman and Vice
Chairman are not present, the Meeting shall electi  ts own Chairman from the Committee.

Order 4 - Quorum and Voting Provisions

The Quorum and voting provisions of Meetings of the Association shall be in accordance
with Article 14 of the Articles of Association. In the event that a Member is unable to attend a
Meeting, such absentee Member may, upon written not ice to the Secretary, appoint the
Chairman or another Member of the
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Association as his Proxy, to deliberate and vote on his behalf either generally or in a
specified manner on a particular matter.

Order 5 - Postal Ballots

Where the Chairman so rules, or where the Meeting d  ecides by an open vote that a matter
under discussion at a Meeting merits the widest pos sible sounding of opinion among the
membership, a postal ballot of the voting electorat e shall be held. In the event of such a
ruling, a postal ballot will take place within fift een days from the date of the Meeting.

Order 6 - Meeting Records

A written record of the proceedings of each Meeting of the Association shall be kept and shall
be circulated to the membership as soon after the ¢ lose of the Meeting as is practicable; only
exceptionally shall such written record be publishe d later than one month after the Meeting.

STANDING ORDER - 2

POWERS AND PROCEDURES OF THE MANAGEMENT COMMITTEE

Order 1 - Activities

The Committee shall act in accordance with its term s of reference as provided in the Atrticles
of Association and shall among other things do the following:

a) Establish and control the internal rules and pr ~ ocedures relating to:
- financial and administrative practices.

- conditions of admission to, attendance at and w ithdrawal of children from the
School.

- adjustment in the capacity and number of classe s in the School.

b) Recommend to the General Meeting the level of Sc  hool tuition fees and related
charges.

c) Appoint the Head Teacher and, in consultation wi  th the Head Teacher, appoint
School Staff.



d) Define the duties and responsibilities of the He  ad Teacher and receive and act
upon his reports.

e) Where it deems necessary, set up and consult wit  h a School Commission comprised
wholly or partly of the teaching staff of the Schoo | to be selected by the Committee and
charge such School Commissions with powers and duti es to be defined by the
Committee.

f)  Act with the Treasurer in the sound management a  nd reporting of the Association's and
the School's finances.

g) Decide upon any increase in recurrent expenditur e of up to Sfr. 1000.- per month and
on any individual disbursements of more than Sfr. 1 500.-.
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h) Report to the General Meeting on those matters r  equiring the approval of the General
Meeting as set out in the Articles of Association.

i) Act upon failure by Members to settle the School s bills and decide appropriate
remedies which may include expulsion.

i) Review and take appropriate action upon the Head Teacher's recommendation

either to expel a child or suspend a child from th e School for more than three days, or to
suspend a child from any School extramural activity or facility for more than fifteen days for
reasons of misbehaviour.

k) Keep the Association adequately informed on the situation and progress of the
School.

Order 2 - Meetings

The Committee shall meet as frequently as good mana  gement dictates. The Quorum shall be
one half of the Committee's elected membership. Vot ing shall be decided on a simple
majority. Each meeting shall be convened by written notice

sent at least five days ahead of the meeting, provi ded that emergency meetings of the
Committee may be convened at shorter notice.

Order 3 - Records

Written records of each Committee Meeting shall be kept by the Secretary and circulated to
the Members of the Committee after approval has bee  n granted by the Chairman.

STANDING ORDER - 3

(Adopted 1st October, 1970)

DISCIPLINARY DECISIONS OF EXPULSION OR SUSPENSION

Order 1 - Decision Procedure

Any disciplinary decision to expel a child, to susp end a child from the School for more than

three days, or from any School extramural activity and/or facility for more than fifteen days,
shall be taken by the Committee. Upon receipt of th e Head Teacher's recommendation the
Chairman shall set up an ad hoc disciplinary board composed of three elected Committee

Members, the Head Teacher and the child's teacher, which shall review the facts and report as



soon as possible to the Committee. The child's pare  nts/legal guardians (i.e. the Member) shall
be offered an opportunity of interview with the dis ciplinary board. The Committee shall upon
receipt of the disciplinary board's report take the action it deems appropriate and notify the
Member of its decision in writing.

Order 2 - Appeal

A Member may appeal against a disciplinary decision to expel his child but not against a
decision to suspend the child from the School or fr om any School extramural activity or
facility. The appeal shall be made in writing addre  ssed to the Chairman and shall be referred
to the next Meeting of the Association for review a  nd final decision. Where an appeal has
been made the child shall be suspended from the Sch ool until the decision of the Meeting
has been made. The Meeting's decision shall be fina | and binding upon the Member without
further recourse.
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Order 3 - Effect on Membership Status

Suspension of a child from the School or from any e xtramural activity and/or facility shall not
affect the membership status of the Member (i.e. th e child's parents/legal guardians) of the
Association. Expulsion of a child from the School s hall terminate the Member's membership
of the Association if the expelled child is such Me mber's only child at the School. Where such
Member has another child registered at the Schoolt  he Member's membership shall continue.
In no event shall expulsion of a child from the Sch ool remove a Member's or ex-Member's
outstanding financial obligations towards the Schoo l.

Order 4 - Minor Suspensions

The Committee may delegate to the Head Teacher disc iplinary powers to suspend a child
from the School for up to three days and from any e  xtramural acitivity and/or facility for up to
fifteen days; provided that the Committee will requ ire the Head Teacher to show cause for
such disciplinary action.

STANDING ORDER - 4

(Adopted 1st October, 1970)

CONDITIONS OF WITHDRAWAL OF A CHILD FROM THE SCHOOL

Order 1 - Notice

A Member shall give the School written notice that such Member intends withdrawing his
child from the School. Written notice shall be give n at least a term in advance; provided that
for withdrawal of a child at the close of the Schoo | academic year written notice may be

submitted up until one week before the end of the S~ ummer Term.

Order 2 - Emergency Notice

If a Member gives written notice of withdrawal of a child from the School less than one term
in advance and such Member establishes to the Commi  ttee's satisfaction that there are valid
reasons beyond the Member's control for the withdra wal, the Committee may, exceptionally,



accept the curtailed notice period, in which event the Member shall not be liable for tuition
fees for the term following that during which the ¢ hild is withdrawn from the School.

Order 3 - Liability

Where a child is withdrawn from the School during a term the Member shall nevertheless be
liable for payment of the tuition fees for the full term. Where a

Member fails to give timely written notice of withd rawal of his child from the School, then
except as provided in Order 2 hereof, such Member s  hall also be liable for the payment of
tuition fees for the term following that in which t he child was withdrawn from the School.

STANDING ORDER -5

(Adopted 1st October, 1970)

FINANCIAL PROVISIONS AND MANAGEMENT

Preamble

Where reference is made herein to the Association's funds, this term shall also mean the
School's funds.

Order 1 - Administration of Funds

Subject to the provisions of this Order and the dir ectives of the Committee the Treasurer
shall be empowered to manage the routine administra  tion of the Association's funds and
resources. The Treasurer shall be assisted by a Fin  ancial Sub-Committee nominated by the
Management Committee. In the Treasurer's absence th e Chairman and Treasurer's deputy
(nominated by the Committee) shall act jointly in h is place. The Committee may authorize in
writing specified signatory powers to the Head Teac her to facilitate the day-to-day running of
the School's finances. All persons charged with the handling of the Association's funds shall
be answerable directly to the Committee.

Order 2 - Committee Control

The Committee shall from time to time set down inst ructions to be followed by the Treasurer
in the management of the Association's funds.

Order 3 - Manner of Admininstration of Funds

The Treasurer shall control and account for all mon ies accruing to the Association and make
such disbursements as are authorized either specifi cally or generally by the Committee or the
General Meeting. He shall ensure that proper accoun ts are kept in such a manner that the
financial situation of the Association may be deter mined readily and shall immediately notify
the Committee if the financial situation of the Ass ociation undergoes any serious
deterioration.

Order 4 - Reserve Funds




The Committee shall be empowered to set up and deve lop one or more reserve funds on
behalf of the Association. The reserve fund(s) shal | be developed and maintained at a level
and in such a manner as the General Meeting may dec ide from time to time. They should not
normally fall significantly below one year's recurr ent expenditure including rents, fixed costs
and salaries.

Order 5 - Submission of Budget

The Treasurer shall submit in writing to the last G eneral Meeting of the financial year the
budget for the next financial year and shall offer any explanation or clarification requested by
the General Meeting. He shall inform the Committee  and

the General Meeting during the course of the financ ial year of the evolution of the
Association's financial situation.

Order 6 - Audit

The accounts, books and records of the Association shall be open to inspection by the
Auditor(s) appointed by the General Meeting. The wr itten report of the appointed Auditor(s)

shall be sent by the Auditor(s) directly to the Cha  irman of the Committee for publication to

the membership as provided in Order 8 hereof. The A  uditor(s) shall be appointed for one
School Year but shall be eligible for re-appointmen  t by the General Meeting on a year-by-year
basis.

Order 7 - Committee Control

The projected budget(s), financial report(s), balan ce sheet(s) and any other financial
information submitted by the Treasurer shall be sub ject to the review and approval of the
Committee prior to being presented to the General M  eeting. The Committee shall be
empowered to require the Treasurer to furnish addit ional financial data to be brought before

the General Meeting.

Order 8 - Annual Financial Report and Balance Sheet

Each year the Treasurer shall submit in writing to the Members of the Association the
financial report for the previous financial year an d an audited balance sheet as of the close of
that financial year. Such financial report and bala  nce sheet shall be placed before the Annual
General Meeting.

Order 9 - Dissolution

Where the membership, in accordance with the provis ions of Article 18 of the Articles of
Association, decides to dissolve the Association, a Il acts necessary thereto shall be the
responsibility of the Committee and/or of any perso n(s) specifically appointed for such a task
by the General Meeting.

STANDING ORDER -6

(Adopted 1st October, 1970)



BILLING AND SETTLEMENT PRACTICE

Order 1 - Billing Procedures

All School billings shall be in adequate detail. A separate billing shall be raised in respect of
each child at the School. The billing(s) in respect of a School Term shall be sent out to
Members concerned on, or shortly before, the commen cement of such School Term.

Order 2 - Observance of Due Date

Members shall settle bills established by the Schoo | within thirty days from the date the
billing was sent out by the School (the "due date") . Where a billing has not been settled by
the due date the School shall send the Member conce  rned a letter reminding the Member that
settlement is due and explaining that failure to se  ttle the original billing within thirty days
from the date of the letter will result in a surcha  rge billing being raised. In the event that the
original billing is not completely settled within t hirty days of the date of dispatch of the
reminder letter, the School
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shall dispatch to the Member a surcharge billing eq ual to ten per cent of the original billing. If

the original and surcharge billings are not settled within ten days of the date of the surcharge

billing the matter shall be brought to the attentio n of the Committee. Upon review of the facts
the Committee shall be empowered to cause the Membe r's child/ren to be suspended or
removed from the School. In no event shall the Comm ittee's decision remove the Member's
indebtedness to the School.

Order 3 - Review of Suspension / Removal Decision t _aken on Grounds of Default

Where a Member's child has been suspended or remove d from the School for reason of
billing default such Member may request that the Co mmittee review the decision, subject to
the following conditions:

a) The Member shall address the request for review  in writing to the Chairman of the
Committee setting out the reasons for his request.

b) Such request shall be submitted within ten days from the date of dispatch of the
Committee's suspension/removal decision.

c) Such request shall not be receivable unless the full amount of both the billings has
been settled before the request is submitted.

d) Where the Member refuses to accept the review de  cision of the Committee the matter
shall be referred to the next Meeting of the Associ ation for final review and decision,
pending which the Committee's decision of suspensio n/removal shall be held in abeyance.

e) The Member shall accept the decision of the Meet ing of the Association as final and
binding upon the Member.

STANDING ORDER -7

(Adopted 9th December, 1996)

ELECTION OF COMMITTEE MEMBERS

Order 1 - Requests for Nomination




Not less than six weeks before the Annual General M eeting held towards the close of the

scholastic year the Secretary of the Committee shal | send out a written notice to all Members
of the Association requesting that candidates for t he Committee be nominated and seconded
by the Members. The period for such nominations sha Il close three weeks before the date

scheduled for the Annual General Meeting.

Order 2 - Contents of Notices

Each notice issued pursuant to Order 1 shall list t he current members of the Committee, the

number of vacancies arising at the end of the schol astic year, and the names of the
Committee members who are leaving the Committee for whatever reason, including those
retiring by rotation and making themselves availabl e for re-election. For the purposes of each

such notice, the number of vacancies on the Committ ee shall always be based on the
assumption that there will be a full Committee oft ~ welve members at the beginning of the next

scholastic year.
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In the event that the Committee feels that it needs new members with particular skills, the
Committee may instruct the Secretary to mention thi s fact in the relevant notice.

Each such notice shall refer Members to the content s of Order 1 of Standing Order 2 to
remind them of the activities of the Committee.

Each such notice shall mention the final date for s ubmission of nominations, namely three
weeks before the date scheduled for the Annual Gene  ral Meeting.

Each such notice shall have attached to it a nomina  tion form conforming with Order 3.

Order 3 - Nomination Forms

Each nomination form shall be issued in the form of the model nomination form attached
hereto.

Order 4 - Submission of Nomination Forms

Nomination forms shall be submitted to the Secretar y of the Committee care of the School
Office by mail or by hand so that they are received by 4 p.m. on the date, as mentioned in the
relevant notice issued pursuant to Order 1, which i s three weeks before the date scheduled
for the Annual General Meeting. Subject to Order 5, any

nomination submitted after this deadline shall be n ull and void. Any nomination form
returned without the name of the proposer and secon der, or which does not mention the
class or classes in which the person thus nominated and seconded has children at the
School, shall also be null and void.

Order 5 _-_Insufficient Nominations

In the event that the number of valid nominations s ubmitted in accordance with Order 4 shall
be less than the number of vacancies mentioned in t he relevant

notice issued pursuant to Order 1, a sub-committee of the Committee shall meet as soon as
possible to identify Members of the Association who would, in its view, be suitable
candidates for election to the Committee. Should su ch sub-Committee identify any such
Members who are willing to be nominated for electio n, nomination forms in the same form as
those issued pursuant to Order 3 shall be completed and submitted to the Secretary no later
than the date falling two weeks before the date sch  eduled for the Annual General Meeting.

Order 6 - Notice to Members of the Nominations Re __ ceived




Not less than seven days before the date scheduled for the Annual General Meeting, a notice
incorporating the final agenda for that Meeting sha Il be circulated to Members of the
Association, such notice to include the list of can didates standing for election, the names of
their respective nominators and seconders and the o ther information appearing on their
respective nomination forms, as well as the

number of vacancies on the Committee. In cases wher e a secret ballot is to be held in
accordance with Order 7 a proxy form in accordance with Order 8 shall be attached to such
notice.

Order 7 - Number of Nominations and Method of Ele __ ction

In cases where there are more persons in respect of whom valid nominations have been
received pursuant to Order 4 than there are vacanci  es on the Committee, the new Committee
members shall be elected by secret ballot.

In cases where the number of persons in respect of whom valid nominations have been
received pursuant to Order 4 shall be equal to or | ess than the number of
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vacancies on the Committee, the persons thus nomina ted shall be deemed to be elected and
become members of the Committee at the Annual Gener  al Meeting.

Order 8 - Proxy Form

In cases where a secret ballot is to be held in acc  ordance with Order 7 the proxy form issued
to Members in accordance with Order 6 shall refers  pecifically to the fact that this is the case.

Order 9 - Form of Voting Paper

Each voting paper issued in accordance with Order 1 0 shall be in the form of the model
voting paper attached hereto.

Order 10 - Procedure for Secret Ballot

In cases where a secret ballot is to be held in acc  ordance with Order 7, Members attending
the Annual General Meeting shall sign their names i n a register recording all Members
present, with a note of the number of their votes (  in accordance with Article 7). Members,
including the Chairman, who have been appointed as proxies of other Members shall hand
the relevant proxy forms to the Secretary before th e start of the Meeting, or if they shall arrive
late, as soon as they arrive. The Secretary shall e nter the names of all Members represented
by proxies and the respective number of votes of ea  ch such Member in the register.

The register shall be open to inspection at the Mee  ting by all Members present and thereafter
in normal school hours and upon reasonable notice.

Each Member present at the Meeting shall be handed one voting paper for each of the votes
which he or she is entitled to exercise at that Mee  ting either in respect of his or her own
children and/or as proxy for another Member or Memb  ers.

Members casting their votes shall place a cross aga inst the names of those candidates for
whom they wish to vote. Members may only place that number of crosses which is equal to
the number of vacancies. If they so choose Members may place fewer crosses than there are
vacancies but not more. Any voting papers with more crosses than there are vacancies shall

be null and void.

The secret ballot shall be effected by Members plac  ing completed voting papers in a box
provided for that purpose by the Secretary. The bal  lot shall take place at an appropriate time
during the Meeting to be decided by the Chairman.



The Secretary shall be responsible for counting the votes, together with another member of
the Association present who is not a Member of the Committee. Any Member who doubts the
accuracy of the result of the first count may reque st a recount immediately after the result of
the first count has been announced. In such a case the Secretary and another non-Committee
Member shall be responsible for recounting the vote s. The result of the vote and, if relevant,
the recount, shall be announced by the Chairman for  thwith upon the completion of counting

or

recounting. In the event of any discrepancy between the first count and the recount the
recount shall be conclusive.

In the event that there shall be tie, such that mor e Members shall have been voted onto the
Committee than there are vacancies, the Members who have tied shall be co-opted to the
Committee for the scholastic year in question.



